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1.

Hwdng dan sir dung Google Classroom

1.1 DPang nhap Google Classroom

Bwéc 1: St dung trinh duyét (Chrome, Firefox,...) d€ truy cip vao dia chi

https://classroom.google.com

Bwdc 2: Dang nhap vao Google Classroom véi tai khoan 1a dia chi mail cua sinh

vién

Lwu y: Khi ddng nhdp phdi nhdp ddy du dia chi mail véi tén mién @husc.edu.vn

Google

Cha y nhdp day du dia chi
email va tén mién
@husc.edu.vn khi dang nhap

Signin

to continue to Gmail

Email or phone

I ¢ husc.edu.vn

Forgot email?

Not your computer? Use Guest mode to sign in privately.
Learn more

Create account m

O Ian diu tién ding nhap, chon tham gia Google Classroom véi vai tro “TOI LA

SINH VIEN”

Chon vai tro ctia ban

Chon vai tro 1a SINH VIEN khi
tham gia Google Classroom

TOI LA SINH VIEN TOI LA GIAQ VIEN


https://classroom.google.com/

1.2 Tham gialép hoc

bé tham gia vao 16p hoc da dwoc Gidng vién tao trén Google Classroom, sinh
vién c6 thé str dung mi 1ép hoc hodc thong qua thw moi tham gia 1ép (thy thudc vao

viéc giang vién cho phép sinh vién tham gia vao 1ép bang cach nao)

Cach 1: St dung mi 16'p do giang vién cung cap
Sinh vién s dung cich nay trong trueong hop dwoc gidng vién cung cap ma
16p hoc. P6i véi cach nay, bat ky sinh vién nao ¢ ma 1ép hoc déu cé thé tham gia vao

16p hoc do giang vién tao ra trén Google Classroom

e Buwdrc 1: Trong trang Google Classroom nhap chon vao nit + nam & goc trén

bén phai man hinh, va chon Tham gia 1é’p hoc.

= GoogleL6p hoc + = @

Tham gia Iop hoc

Tao 16p hoc

Chon Tham gia 16)p hoc

Ban khdng thay cac |6p hoc hién co cia minh?

THU TAI KHOAN KHAC

e Bwdc 2: Nhap ma 16p hoc do gidng vién cung cip, va nhin nat Tham gia dé bat

dau tham gia vao 16p hoc

Tham gia ISp hoc

D& nghi gido vién cua ban cung cap mé
|&p réi nhap mé dé vao day.

M Idp
Zunenv3

Hay  Tham gia




Cach 2: Thong qua 1¢&i moi tham gia 16’p hoc cua giang vién
(' cach nay, giang vién sé moi sinh vién tham gia 1¢p hoc. Sinh vién tham gia
vao 16p bang cach

e Budc 1: Pang nhap vao dia chi https://classroom.google.com

e Buéc 2: Trong danh sach 16p hoc dwoc hién thi, nhdn Tham gia dé dong y tham

gia vao 1&p hoc ma gido vién da géi loi moi dén ban

= GoogleLép hoc

Ung dung G-Suite tro...

Tin hoc van phong -(.™ &

2079-2020.2.TIN1023.001
Ngui ding khéng xéc dinh B Nhﬁp V?;IO déy dé’ d‘é‘)ng }’,
tham gia lép hoc da
dwoc gido vien moi

T chéi Tham gia

Lwu y: Sinh vién ciing cé thé théng qua thw moi trong hép thw dé dong y tham gia vao

16p hoc.

1.3 Lam quen v¢i giao dién cua Google Classroom

Sau khi truy cap vao https://classroom.google.com, trén man hinh lam viéc

sinh vién sé thiy dwoc danh sach cac 16p hoc ma minh da tham gia. Nhap vao tiéu dé

cta lép hoc dé vao 16p.

Google Lop hoc

Tin hoc van phong -(.. i Ung dung G-Suite tro...

2019-2020.2.TIN1023.001

Phong Tran Phong Tran Nguyén

Nhap vao tiéu dé cua lép
hoc dé vao trang giao dién
cua lép

Giao dién ctia m6i 16p hoc khi ban truy cip vao sé nhw sau:


https://classroom.google.com/
https://classroom.google.com/

— Tin hoc van phéng - Nhém 1 eos o
2019-2020.2.TIN1023.001

Luéng Bai tép trén Idp Moi ngudi

Tin hoc van phong - Nhém 1
2019-2020.2.TIN1023.001

S&p dén han @ | Chia sé dai dizu v 16p hoe

Pén han Thir 5u
12:00 — Baitap <6 1

Xem tét ci Phong Trén da dang mat bai tap mdi: Bai tap s6 1
10:24

® Phong Tran

. 107
Xin chao cac ban. Day 13 16p hoe vé Tin hoc van phang. Céc ban luu y theo déi cac théing béo cia ldp
dé viéc hoc dugc tign hanh ding tién dé.
Chuc céc ban hoc gidi!

Trong do:

e Khung Sip dén han: 1a noi nhic nhé ban vé cac bai tap, bai kiém tra ma ban phai

lam theo thoi han qui dinh ctia giang vién. Ban phai thwong xuyén theo doi cac
ndi dung tai khung nay dé thwc hién viéc lam bai tip, bai kiém tra ding theo qui
dinh.

Sap dén han

pén han Thir Sau
12:00 - Bai tap 581

Xem tét ¢d

e Trang Ludng: La noi dang cic théng bao hoic cac trao doéi lién quan dén hoat

doéng cua 1&p. Ban c6 thé thong qua trang nay dé dang tai cac bai viét, chia sé va



trao do6i cac ndi dung lién quan dén 16p hoc véi gidng vién va cac ban sinh vién

cung 16p.

Luéng Bai tap trén IGp Moi ngu'di

@ Chia sé déi digu vai 16p hoc...

Phong Tran da dang mét bai tap mdi: Bai tap s6 1
10:24

Phong Tran
. 10:17

¥in chao céc ban. Day 14 lép hoc vé Tin hoc vin phéng. Cac ban luu  theo dii céc théng bao

cua lap dé viéc hoc dugc tign hanh dung tién da.
Chuc cac ban hoc gioil

e Trang Bai tip trén l&p: La noi gidng vién dang tai ciu tric cta bai gidng, tai liéu,

cac bai tip, bai kiém tra,.. stt dung cho hoat dong cua 16p hoc.

Ludng Bai tap trén lop Moi ngudi

@ Xem bai tap ctia ban E Lich Google [[] Thu muc Drive cta Iép hoc

Bai tap s6 1 Dén han 12:00, 20 th..

e Trang Moi ngwdi: La noi ban c6 thé thdy dwgc danh sach gidng vién va cac ban

sinh vién cung tham gia 16'p hoc v&i minh



Ludng Bai tap trén lcp Moi ngudi

Gido vién

® Phong Tran
e g

Ban hoc
= Chifc Nguyén Van

[ ] Sdgn Tran Truén
e g

1.4 Xem va nop bai tap theo yéu cau cua giang vién

Khi tham gia 16p hoc trén Google Classroom, mot trong nhirng viéc ban
thwong phai thue hién 1a 1am va ndp cac bai tip, bai kiém tra theo yéu ciu cla giang
vién phu trach 16p hoc.
Xem bai tap dwoc giao

e Buwdrc 1: Chon trang Bai tip trén 1o'p dé€ xem danh sach cac bai tip dwoc giao

Luéng Bai tap trén lsp Moi ngudi

@ Xem bai tp cla ban E Lich Google [] Thu muc Drive cla Iép hoc
Bai tap s6 2 (Excel - BTH 1) P&n han 21:00, 20 thg 2

Bai tdp s6 1 Pé&n han 12:00, 20 thg 3

e Buwdc 2: Nhip chon vao bai tap dé xem chi tiét hwéng dan va ndi dung ctia bai tap




Bai tap s6 2 (Excel - BTH 1) D&n han 21:00, 20 thg 3
Da dang vao 10:50 bé giao
Sinh vién lam bai tap va ndp lai file trude thei gian qui dinh 4
Excel - Bai tap so 1.xlsx Trang thai néy cho blét
el bai tip duoc giao cho ban,
va ban chwa hoan thanh
Xem bai tap (nop) bai tap.

e Buwdc 3: Nhidn Xem bai tip dé xem chi ti€t ndi dung cua bai tap. Néu bai tip

dworc giao c6 file dinh kém, ban c6 thé nhip vao file dé xem hodc tai file.

9en han 21:00, 20 thg 3

Bai tap s6 2 (Excel - BTH 1)

® En o n \
- Phong Trén  10:50 Nhap vio + Thém hodc tao

file dinh

Sinh vién 13m bai tip va ndp lai file trudc thai gian qui dinh kém (né’u
c6) dé xem
Excel - Bai tap ... 4 va tai file
Excel ~
(néu can)

Bai tap cua ban Da giao

Nhan xét riéng tu

Nhan xét cua |&p hoc ®
-
e
__——
Ban c¢6 thé trao d6i véi ca 16p vé Nhip ndi dung tai ddy néu chi mudén
bai tdp bang cach nhip ndi dung trao déi riéng v&i gido vién.
tai day.

NOp bai tap cho giang vién
Sau khi hoan thanh lam bai tip, ban cAn phai ndp bai cho gidng vién dé stra va
chdm bai. P& ndp bai cho gidng vién, ban thwc hién cac buéc sau:

e Buwdc 1: Vao trang Xem bai tiap cda bai tip cian nép (xem lai bwéc 3 & phan trén)



Bwdre 2: Néu bai nép ctia ban cé cic file dinh kém, ban can phai géi cac file nay

4+ Thém hoac tao

cho giang vién bang cach nhin nut

vién.

dé chon file cAn ndp cho giang

Dén han 21:00, 20 thg 3

®  Phong Trin

<> 10:50 (P& chinh stra 11:08)

Bai tap sO 2 (Excel - BTH 1)

Excel - Bai tap so 1.xlsx
Excel

can dinh kem file)

Sinh vién lam bai tAp va ndp lai file trude thai gian qui dinh

Nhip vao day dé gaoi file bai
tap cho giang vién (trong
treong hop bai ndop cia ban

Bai tap cua ban Da giao
=+ Thém hoac tao
% Google Drive
&  Liénkét -
O Tep
Tao mdi
B Tailieu
Trang trinh bay
B Trangtinh
By Banvé

Lwu y: Ban chil y kiém tra dd dinh kem du cdc file bai tdp (néu cé) trwdc khi tién

hanh ndp bai cho gidng vién.

Bwéc 3: Nhin niat Nop va xac nhin dé tién hanh ndp bai cho giang vién

Bai tap cua ban ba giao

Excel - Bai tap so ...
Exce

x

+ Thém hoéc tac

Gui bai tap cua ban?

1tép dinh kém s& dugc gl cho "Bai tép s6 2 (Excel -BTH 1)"

Excel - Bai tap so 1.xlsx

Huay

Lwu y: Trong mét sé trwong hop, gidng vién cé thé chi yéu cdu ban bdo cdo la da

hoan thanh bai tdp ma khéng yéu cdu phdi ndp bai dwéi dang co file dinh kem.

Trong trwong hop ndy, ban chi cin nhdn Pdanh ddu la hoan tdt déi voi bai tdp

dworc giao dé€ bdo cho gidng vién dwoc biét.

10



E Dén han 12:00, 20 thg 3
Bai tap sO 1

Bai tap cla ban ba giao

4+ Thém hoac tao

Panh dau 1a hoan tat

L ] ¢ ;
- Phong Tran  10:24

Sinh vién cai ¢t trén may tinh phdn m&m Microseft Office (tir 2007 trd 18n) d& chudn bi cho viéc
hoc. Yéu ciu bao cdo k&t qua cai aét cho gido vién.

Nhan xet cua Iép hoc Nhan xét riéng tv

1.5 Theo doéilich hoc cta lép

Trong qua trinh tham gia hoat dong cta 1&p hoc trén Google Classroom, ban
phai thwong xuyén chu y dén lich hoc ctia 16p thong qua Google Calendar. Pac biét,
ban phai lwu y dén lich hoc truc tuyén (thdong qua Google Meet) ma giang vién da lap
dé tham gia hoc dung theo thoi gian qui dinh.

Ban c¢6 thé truy cip vao Google Calendar thong qua dia chi

https://calendar.google.com hoic tir giao dién cua lép hoc bang cach Chon trang Bai

tap trén 1&’p va nhip chon lién két Lich Google. Nhip vao diy dé xem
lich
Luéng Bai tap trén I8p P-,-'oi%
@ Xem bai tap cla ban E Lich Google [[] Thu muc Drive cla Iép hoc

11


https://calendar.google.com/

2. Str dung Google Meet dé tham gia hoc trwc tuyén

2.1 Gidi thiéu vé Google Meet

Google Meet 1a phadn mém cho phép nguwdi dung to chirc cac cudc hop, hoc va
hoi thao trwc tuyén (webminar). Google Meet cho phép chia sé link ctia cudc hop dé
nhiéu ngwoi cing tham gia, cling nhw dé dang 14p lich cho cac cudc hop.

Sinh vién c6 thé st dung Google Meet trén may tinh (théng qua trinh duyét)
hodc trén Smart phone bang cach cai diat ng dung Google Meet tir Google Play hoac

Apple Store.

Hangouts Meet by Google
Hangouts Meet Team Video Meetings on-the-go

Google LLC
Google LLC

> Google Play App Store

Khi st dung Google Meet dé tham gia vao cac budi hoc trwc tuyén do giang
vién cua Truwong to chirc, sinh vién can lwu y mot s6 diém sau:

e Truwdc khi sit dung Google Meet phai st dung tai khodn email da dwoc Nha
treong cung cip véi tén mién @husc.edu.vn dé diang nhip vao Gmail (khéng
dwoc st dung tai khoan email v&i tén mién khac).

e Nén tat micro va camera clia cd nhan (trir tredng hop duoc gidng vién yéu cau
bat micro hodc camera).

e Chinén st dung tinh nang Chat khi can trao déi v&i giang vién hodc cac ban hoc

trong lop.

2.2 Tham gia hoc trwc tuyén bang Google Meet

DE& tham gia hoc truc tuyén bang Google Meet, sinh vién c6 thé st dung cac
cach sau day (tuy thudc vao cach thirc to chirc hoc truc tuyén cua gidng vién):
e S dung link tham gia bu6i hoc do gidng vién cung cap

12



e Thong qua lich hoc trwc tuyén da dwoc gidng vién 1ap lich va théng bao cho 16p.

Tham gia hoc trwc ti€p thong qua link
Vé&i hinh thirc nay, sinh vién sé dwoc giang vién cung cip link ctia cudc hop
(thong qua email, tin nhan, théng bao trén ludng cua 16p...). Link nay c6 dang:
https://meets.google.com/ma_cudc_hop
Khi nhin dwgec link nay, sau khi dang nhép, sinh vién c6 thé truy cip vao budi
hoc trwc tuyén theo mot trong hai cach sau:
e Cach 1: St dung link da dwoc cung cip dé truy cip truc ti€ép vao buodi hoc
e (Cach2:

o Truy cadp vao dia chi https://meet.google.com

o Nhéan vao naut Tham gia hodc bat dau cudc hop

o Nhip mi cudc hop va nhan Tiép tuc dé tham gia.

Q Meet 13:31 « Th3,17thg3 s B O

Son Tran Trudng
1ED03 @husc.edu.vn Tham gia hoac bat dau cude hop X

dlu cude hop CUd néng

Chuyén @i tal khodn
ban hdy nhap mot biét hidu hod

pyurkwsxr

Tham gia hodc bit
dau cudc hop

Khdng ¢6 cudc hop nao duge
lén lich hom nay
v

Tidp e

Tham gia hoc trwc ti€p thong qua lich da dworc lap
Vé&i hinh thirc nay, gidng vién sé ti€n hanh Ién lich trwéc cho cudc hop va
thong bao lich cho sinh vién (thong qua thw moi trén email hodc Google Calendar).

bé tham gia bu6i hoc, sinh vién tién hanh cac buwéc sau:

13


https://meet.google.com/

e Buwéc 1: Truy cip va ding nhiap vao Google Calendar bang tai khodn email v&i

tén mién @husc.edu.vn

= Lich Homnay < > Thang 3, 2020 Q @ @ Thng -~
CN TH2 TH3 TH4 THS THG

I_ Tao Tthg 3 2 3 4 5 6

Théng 3, 2020 < > Budéi hoc truc

Ch T2 T3 T4 T5 T6& T7 tuyen da duo’c glao

1z 3 4 5 & 7 8 | vién lén llCh 12 13

8 9 10 1 12 13 14

15 16 ° 18 19 20 21

22 23 24 25 26 27 28

A L 15 16 @ 18 19 20

5 6 7 ] 3 1 N ® 9PM Hoctruct @ 11:59AM Baitd

u P ® 5:59PM Bai tap
Gap go vdi...

e Bwd&c 2: Nhap chon vao muc twong &ng véi budi hoc triee tuyén da dwoc gidng
vién 1én lich, ti€p d6 nhip chon lién két Tham gia Hangouts Meet dé€ bat dau

tham gia vao budi hoc truc tuyén.

8 X
_ . Click vao buoi

@ Hoc truc tuyén ISp Tin hoc van hoc trong lich...
phong nhom 1

Thi ndm, 19 thang 3 - 9:00 - 10:00PM

Q‘ Tham gia Hangouts Meet |—|:| 19 20
meetgoﬂ';I@-C'Jm-"c-w ® 9PM Hoctruct @ 11:59AM Baitd
Tham gia bing . ] . ® 5:59PM Baitap
1 anrgszaapy| ---va click Tham gia

o Tin hoc van phd Hangouts Meet. 001 26 27
Ngudi tao: phong.

14



2.3 Giao dién va thao tac trén Google Meet

Hién thi danh sach
nguoi tham gia

Hién thi clra s6 chat

Hién thi thong tin || Tat/bat || Thoat Tat/bat Chuyén sang ché do
vé cudc hop/bubi || micro khéi budi || camera trinh dién man hinh
hoc hoc

G

Chi tiét vé cudéc hop A ) -~ . N
Trinh bay ngay by gid

RBLO
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